2012 SOUTH DAKOTA JUNIOR CHAMBER

PARADE OF CHAPTERS DIRECTIONS

Final submissions for each trimester are due by the fifth of the month after the trimester ends (May 5th, September 5th and January 5th).  Late submissions (those not postmarked/e-mailed by the proper date) will not be valid for the purposes of trimester awards but may be counted towards year-end numbers. 
Bonus points will be awarded for monthly submissions. For bonus points, send by the fifth of each month for the previous month. 
Send the parade form via e-mail if possible to parade@sdjaycees.org.  If you do not have access to email, please contact the Chapter Parade program manager to make other arrangements.
Documentation required for your parade submission must be postmarked by the deadline and mailed to the Chapter Parade program manager.
2012 PARADE OF CHAPTERS RULES AND NOTES

1. Completely fill out information at the top of page 1 for each submission.

2. For each submission in the “Points Submitted” column:

· Enter the number of points as applicable.
· Determine the appropriate supporting documentation using the code in the NOTES column and the information below. If the documentation is missing, no points will be awarded for the corresponding parade item.
· Do not total each section, the Excel spreadsheet will automatically calculate the totals which will be double-checked by the program managers for accuracy.

3. Presidential Discretionary Points will be announced at convention and in the Roadrunner each month.

4. Monthly Official Parade of Chapters submission deadline is the last day of the month.
5. Form is available as a Microsoft Excel file and can be e-mailed or mailed as hard copy on request. It is also available on the state website.

6. State officers (President, all VPs, Chairman of Board and Chief of Staff) do not count as chapter members for the purposes of the Parade of Chapters. One member will constitute a visitation for the first time visit to another chapter.  Two chapter members must be present to constitute a visitation on any additional visitations to that same chapter.  5 members must be present to constitute an event.
7. Awarding of Parade points is at the discretion of the state Management Vice President and/or Program Manager. If a chapter is deemed not to have met the requirements for a parade item, no points will be awarded for that item.
8. FOOTNOTES:
· Extensions are a minimum of 300 points and 5 bonus points for each additional member over 20 members up to a maximum of 500 points per extension
· Number of people needed for an in chapter extension will depend on population size. See Table A.

i. 200 points for first in chapter extension
ii. 300 for each in-chapter extension thereafter.
· Bonus points for chapter and community fundraising will be awarded as follows:

· Between $100 and $500 = 25 points
· Between $501 and $1000 = 50 points
· Between $1001 and $5000 = 100 points
· Over $5000 = 150 points
Explanation of Codes in NOTES Column

1. Provide name(s)

2. Attach one copy

3. Attach agenda(s)

4. Provide event name(s)

5. Must be registered

6. Provide a copy of the check or other proof of the amount of funds raised

7. Automatically calculated

8. Provide copy of article. If TV or radio, cognizant VP signature required with information
9. Provide name(s) of attendees, event name (s), and attach agenda OR provide event name(s) and pictures OR attach CPG, or Sign In sheet from event/meeting
10. Provide web site address – if your chapter already has a web site you can still receive these points by providing the web site address.
· The site must be maintained and up-to-date!

11. Attach Signed agenda for event of chapter visited or a signed note from the chapter president of the visited chapter and the event name
12. Copy of bank deposit slip or other proof of amount raised.
13. Provide copy of check paid to chapter by sustaining member. 5 points per sustaining member.

14. For ID competitions, points will be awarded only for those competitors who are registered to compete as of the Thursday before convention.  Competitors who register for a competition after that date will not be counted for points!
Additional Information

1. Documentation must be received within seven days of submission.
2. ANY activity that requires a submission, i.e. Awards, will be verified with appropriate state officer.
3. Any chapter on probation at the close of the month prior to convention will not be eligible for parade awards at the convention. Points will be accumulated toward year-end.

Any type of falsification will be subject to loss of points in that submission. All data is subject to audit by the South Dakota Junior Chamber.

Table A

	Pop. Div.
	New Members Required for In-Chapter Extension

	1
	7

	2
	10

	3
	12

	4
	15

	5
	18

	6
	20

	7
	22

	8
	25


